When do you use a comma?

Rule 1: Use commas to separate three or more words, phrases, or clauses in a series.

Example:  Columbus commanded the Nina, the Piñata, and the Santa Maria.

Rule 2:  Use commas to signal pause or separation.

Example:  Yes, other trees also turn colors in the fall.  

Rule 3:  Use commas in compound sentences before and, or, or but.

Example:  Camels can travel great distances, and their strength enables them to carry heavy loads. 

Rule 4:  Use commas with dates.

Example:  The bus trip began on July 5, 2001, and lasted four weeks.

Example:  The journey ended in August 2001.

Rule 5:  Use commas in addresses.

Example:  People came from as far away as Buffalo, New York, to travel with the tour.

Example:  The address on the envelope was a follows:  136 East Main St., Huntington, NY 11743

Rule 6:  Use a comma or a pair of commas to set off an abbreviated title or degree following a person’s name.

Example:  Carol Warren, M. D., studied the effect of motion sickness.

Rule 7:  Use a comma or a set of commas to set off a direct quotation.

Example:  Kenny said, “Buses are more efficient than cars.”

Example:  “Train travel,” Sarah said, “is pleasant and safe.”

Rule 8:  Use a comma after the salutation of a friendly letter and after the closing of both a friendly and a business letter.

Example:  Dear Dad,          Your pal,         Yours truly,

Rule 9:  Use a comma or commas to set off too when too means also.

Example:  Doctor Warren, too, rode on the bus with us.

Rule 10:  Use a comma after an adverb clause that introduces a sentence.  Adverb clauses begin with words, such as after, although, as, because, before, considering (that), if, in order that, since, so that, though, unless, until, when, whenever, where, wherever, whether or while. 

Example:  Since camels are the main means of transportation in many dry areas, they are called ships of the desert.

Rule 11:  Use a comma after a prepositional phrase.

Example:  For thousands of years, shipbuilders constructed large ships.

Rule 12:  Use commas to show a pause after introductory words and to set off names used in direct address.

Example:  Ms. Mar, did the Romans have a large fleet?

Example:  Yes, that was one of the reasons for their power.


