How are things done in Ms. Neumanns classroom?

Procedures

The first day of the school week
1. Line up in the hall along the wall until all are permitted to enter.
2. Come into the room.

3. Turn in any homework from the night before into the daily trays.

4. Copy the weekly agenda while graded papers are passed out.

5. Record your grades on your gradesheet.
6. Copy the week’s vocabulary words into your notes journal.

7. File your graded papers in your binder/organization system.

8. Be ready for class!

Every other day of the school week

1. Line up in the hall along the wall until all are permitted to enter.
2. Come into the room.

3. Turn in any homework from the night before.

4. Read the board – follow the directions to complete bellwork.

5. When the bell rings, be seated, be quiet and be ready for class!

Turning in assignments

1. Turn it in the appropriate tray.

2. Make sure first and last name, date and period are on the assignment.

When you are absent

1. Turn in any work that you had before you were absent with the word ABSENT written across the top to avoid late penalties.

2. Check the weekly agenda to find out what happened in class.
3. Obtain any and all handouts you missed from the daily trays.
4. Schedule a tutorial session if you need explanation for lessons missed.
5. Complete all missed work in a timely manner.

Turning in ‘not past the zero deadline’ late work
1. Turn it in the appropriate tray.

2. Make sure name, date and period are on the assignment.

Tardy
1. Come in quietly – DO NOT disturb the class.  If you have a pass, quietly bring it to me.  

2. If you do NOT have a pass, sign the tardy log.  If you believe you have an extenuating circumstance and wish to speak with me about it, DO NOT interrupt me.  Sign the log and when I am not talking to the class, you may talk to me about it.  

Acceptable papers – Assignments on notebook paper
1. All work is in PENCIL ONLY. (You will rewrite it if completed in pen.)
2. Header (NAME, DATE, PERIOD) is written in the upper left or right hand corner. (10 points)
3. Title of the assignment is on the top line. (10 points)
4. Number each question or vocabulary word.

5. Answers are in complete sentences unless otherwise instructed.

6. Skip a line between each question or definition.

7. All mistakes are erased not scribbled out.

Acceptable papers – Worksheets
1. All work is in PENCIL ONLY. (You will rewrite it if completed in pen)
2. Full name, class period, and date are on the worksheet.
3. For short answer questions and short essays, all answers must be written using complete sentences. 
4. All mistakes are erased, not scribbled out.
Assignments that do not meet the acceptable guidelines will be penalized.  Your paper will be subject to late penalties.
Use the daily trays to obtain copies of papers you may have missed.  

Redos are not allowed on any assignment.  

CHECK THE NO NAME TRAY PERIODICALLY TO MAKE SURE YOU GET CREDIT FOR THE WORK YOU COMPLETE.

